CMO35
Online Roster Instructions for Team Managers:
You have been designated as a team manager, which means you may modify your team roster. You
are also able to designate up to 2 team managers, all of whom will have the same privileges as you as
team manager.
1. Read through these instructions once then modify the sample email below and send it to your
players in advance of roster creation.
2. To create and edit rosters, login to your account on the Mass Soccer registration website.
https://reg.mass-soccer.org/accounts/login/ using your username (email address) and password.
*If you do NOT have a Mass Soccer username and password, go to https://reg.masssoccer.org/accounts/login/ and click “Need to Create an Account.” Complete the steps
necessary to create an account up until you are asked to pay for a registration. At this point
your registration is active and you will have been assigned a Mass Soccer ID number. You do
not have to pay the registration fee.
3. Once logged in, you will have an option to click on your team under "Teams I Manage."
4. Click on your team link, find the "Rosters" header, then click on "edit roster." Do NOT choose
“Game Day Roster” at this point.
5. To add a new player, paste in their Mass ID # and click "request roster addition." The player
simultaneously receives an email where they are asked to accept the roster invitation.
6. Players must click the link in the body of the email then accept or deny the request. Players
will be listed as “Pending Transfers” until they accept the invitation to join your roster.
7. Once all players have accepted the request to join the roster, your roster is complete.

Sample Email to Your Players
Subject Line: URGENT: TEAM NAME Roster (new protocol)
Dear Team,
Rosters for the LEAGUE will be submitted using the new online roster tool. In order to be on TEAM
NAME roster, you need to accept an invitation that will be sent to you via email in the next week.
Please note that the invitation will be sent to the email address you used to register for your Mass ID
card.
Once you receive the email invitation, click on the link provided, and a new window will open asking
you to accept or deny the request. Accept the request, click submit, and you will be added to the
official roster (sample below). Since this is a new system, we request your cooperation with
following this simple procedure ASAP in order to allow time for any troubleshooting.

Example of Invitation Email sent by Mass Soccer:
Email Subject Line: New Player Transfer Invite
Dear Player or Manager,
A player transfer request has been initiated for Jack Black to join
A Wicked Awesome NESO team.
Please use the following link to accept or deny this change.
<a href=https://reg.mass-soccer.org/rosters/transfer/14>Click
Here</a>
Troubleshooting:

Make sure your email address is current on the Mass Soccer website. Go to
https://reg.mass-soccer.org/accounts/login/. Use your full email address (the one you initially used to
register) as your log in name. Once logged in, click on "My Account" in the upper right hand corner of
the screen. You will be taken to a page with links to change your email and password.
Using a smart phone to accept an invitation might not work. Try using a regular computer or tablet.
If you have ANY questions please contact Jack Keough at TantasquaSoccer@aol.com.

Sincerely,
Team Manager

